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Research Professor Career Path Promotion Guidelines 

College of Behavioral & Community Sciences  

University of South Florida 
 
 
The purpose of this document is to describe the College of Behavioral & Community 
Sciences (CBCS) guidelines for the promotion of faculty in the Research Professor career 
path. The Research Professor path includes the ranks of Research Assistant Professor, 
Research Associate Professor, and Research Professor.  Faculty hired in the Research 
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knowledge, community improvement, and consensus-driven or evidence-based 
practice. These activities in CBCS range from research (creation and attainment of 
new knowledge, whether basic or applied) to the development and implementation 
of community-engaged activities/programs and improved standards of practice. The 
purpose of research and scholarly work is the substantive advancement of a field of 
inquiry or practice, whether by the generation of new knowledge and technologies or 
consensus-driven and evidence-based practices within the discipline.  
 
As part of their application packet, candidates must provide documentation of 
their research/scholarly activities   such as: peer-reviewed articles; contract and 
grants; peer-reviewed technical reports; citation<</MCID 1>> BDCnss-4es



July, 2016 version approved by faculty vote with changes from Dean and approved by faculty (August 4, 2016) 
Minor clarification made on page 9 ** January, 2019.  

5 
 

The body of wo
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  The development of enabling environments for addressing issues across 
societal sectors.  

 
Technical assistance may be conducted through a variety of activities including 
professional training, consultation, expert advice, reviews, policy analysis, provision of 
resources, and other relevant activities.  Effectiveness in technical assistance 
activities, as well as its impact, must be documented in the application packet. For 
example, the impact of technical assistance is documented by providing evidence of impact 
such as the adoption and implementation of models or practices by agencies/states; the 
increase in knowledge and/or the change in attitudes of key stakeholders; changes in 
organizations and systems; or changes in policy, procedures, or funding models.  For 
additional information see Blasé, K.A. (2009), Technical Assistance to Promote Service and 
System Change, Technical Assistance Center on Social Emotional Intervention or similar 
documents related to implementation and impact.  

 
c.  Documentation of Service 

 
The evaluation of service refers to the candidate’s contributions to (1) the University 
(which could be at the level of department/school, college, or university), (2) the 
professional field or discipline, and (3) to the community.  If service is part of a faculty 
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evaluation of a candidate's contributions in research, teaching (or comparable activity 
appropriate to the unit), and service as commensurate with the faculty member’s 
assigned duties.   The evaluation refers to written department/school (or college) criteria 
for promotion that have been made available to candidates.  Promotion requires 
collegiality and participation as a productive citizen of the University, and because this is 
an integral part of faculty performance, this area is also evaluated with reference to 
written criteria within the department guidelines. 
 
General standards for consideration of promotion to the ranks of Associate Professor 
and Professor follow. In each category, a candidate’s achievements are evaluated in 
relation to criteria specified in the department/school guidelines (if available) for the 
rank sought as well as the candidate’s assignment of duties within the unit. 
Categories, criteria, and types of evidence for research/scholarly work may vary 
across departments/schools.  

 
 

a. Research Associate Professor  
 

In order to obtain promotion to Research Associate Professor, a faculty member 
must have a clearly documented, continuous, and progressive record of research 
and scholarship indicative of potential for sustained contribution and distinction 
throughout her or his career.  

 
1. Research:  Promotion to Associate Professor requires a record of excellence 

with an increasing trajectory of independent and/or collaborative 
research/scholarly work, supported by substantial and sustained peer-
reviewed journal publications or their equivalent as described in this 
document.  

 
The role of Research Assistant Professor often requires the faculty member to 
conduct work on behalf of other faculty members who serve as PI and who 
take the lead role in grant writing and publication.  Therefore, it is not 
necessary for a Research Assist
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3. Service:  If applicable, a record of substantive contribution of service to the 

University, profession, and/or public. 

 
b. Research Professor  

 
In order to attain 
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e.  Promotion Packet 

 
It is the responsibility of the faculty member to ensure that his/her packet is 
complete, accurate, and contains all of the pertinent information and forms 
(including the CBCS summary of peer-reviewed publications form). The department 
chair/school director is responsible for assisting faculty in preparing their promotion 
application. The following guidelines should be used by faculty in preparing 

http://intra.cbcs.usf.edu/TenurePromotion/
http://intra.cbcs.usf.edu/TenurePromotion/
http://intra.cbcs.usf.edu/TenurePromotion/
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information in the packet at any time prior to the onset of the final review by the 
Dean’s Office.  This information should be placed in the Amendment Section of the 
application.     

 
VI. Review Process 

 
The department/school Research Faculty Promotion Committee will first review the 
candidate’s application packet.  Following the committee review, the chair/director of the 
department/school will review the packet. The packet will then be sent to the Dean’s 
Office for review by the College Committee.  After the College Committee has completed 
its work, the Dean will review the recommendations of all reviewers and make a final, 
independent decision regarding promotion.  

 
a. Evaluation by Faculty of the Candidate’s Department/School 

 
Duties of Department Committee 
The department/school will create a Promotion Committee for the Research Professor 
career path as specified in the department governance document or other document.  
The purpose of this committee is to review applications for promotion and to provide 
faculty recommendations to the chair/school director on each application. The 
department/school promotion committee shall review and evaluate each application 
packet for promotion in accordance with the department/school criteria.  
 
All committee discussions regarding the promotion application must be confidential.  
Violation of confidentiality will be considered a breach of the integrity of the process 
and will be treated as misconduct. 
 
The Chair of the Department Promotion Committee shall be responsible for: (1) 
writing the evaluation of the majority opinion of the Departmental Promotion 
Committee; (2) entering the vote of the committee and other required information 
into the promotion application; and, (3) signing the application on behalf of the 
committee.   
 
The review and evaluation by department’s promotion committee must occur by the 
timeline published annually by the Dean’s Office.   

Candidate Meeting With Committee 
Candidates for promotion may request a meeting with the department/school 
committee to discuss the application prior to the committee's evaluation of the 
packet. The purpose of this meeting is solely to inform the committee of the 

http://intra.cbcs.usf.edu/TenurePromotion/
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Review of Application Materials 
All members of promotion committees are expected to review the application files as 
well as the promotion guidelines/criteria from the applicant’s department prior to 
discussion or voting. Committee members at the department/school level will confine 
themselves to making decisions based solely on the information provided in the 
candidate’s official promotion file or other publicly available data. No committee 
member shall solicit or consider any additional information conveyed privately, 
through personal contact, by phone, letter, email, or other means. The entire 
committee may vote by a two-thirds majority to authorize the Committee Chair to 
solicit additional information if necessary. All requests for additional information must 
be in writing by the Committee Chair who will provide the candidate, the 
chair/director of the candidate’s department/school, and the Dean with copies of the 
request.  

 
Per the Collective Bargaining Agreement (2014 – 2017), if any material is added to the 
file after the commencement of consideration, other than the completion of the 
evaluation sections (including the recording of votes) of the file by the reviewing 
bodies/individuals, a copy shall be sent to the faculty employee within five (5) days (by 
personal delivery or by mail, return receipt requested). The faculty employee may 
attach a brief response within five (5) days of his/her receipt of the added material. 
The file shall not be forwarded until either the faculty employee submits a response or 
until the second five (5) day period expires, whichever occurs first. The faculty 
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described in 
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recommendations of the chair/school director, and the results of the external review. 
The Dean shall then complete the appropriate sections of the Promotion Application 
Form. 


