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B. Non-tenure earning faculty shall be appointed with the advice and consent of a 

majority vote of MBS faculty.    

C. Non-tenure earning faculty shall be appointed on the basis of criteria established 

by MBS faculty and function according to regulations established by MBS.  
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C. Faculty Affiliate designation should be used for individuals whose credentials 

would warrant appointment as a member of the faculty and who are or will 

participate in a meaningful way in one of MBS’s programs. 

D. To seek a Faculty Affiliate Appointment, a formal application must be made, 

using the appropriate HR form and accompanied by an affiliate offer letter and 

CV. The application must be approved by the MBS chair and CAS Dean’s 

Office. 

E. A Faculty Affiliate member may be appointed for up to five years. In all cases, 
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shall be submitted to the Dean who will review the candidates and provide a 

final list of candidates to MBS.  In an open meeting, MBS faculty shall vote by 

written ballot and the vote totals shall be submitted to the Dean as a 

recommendation to make the appointment.    

C. The normal term of office for the Chair of MBS shall be four years.    

D. The Chair of MBS shall be eligible to be nominated for additional terms and 

will require 2/3-majority vote of the MBS faculty and approval of the Dean.  

E. The MBS faculty may recommend removal of the Chair of MBS by a 2/3-

majority vote in an open meeting, by written ballot.    

F. The performance of the Chair of MBS shall be reviewed by the MBS faculty on 

an annual basis and the results compiled by the Faculty Advisory Committee.  

The FAC review will be communicated to the Dean through the Chair of 

Biology.    

  

3.2 Duties  

  

A. The Chair of MBS will serve as the chief administrative officer of the 

Department of MBS.  The Chair of MBS shall administer the operation of MBS 

by implementing policies established by the University, the College, the 

Department and MBS faculty members. 
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4 OTHER ADMINISTRATIVE POSITIONS  

  

4.1 Director of Undergraduate Programs  

 

A. The Chair of MBS shall appoint a tenured/tenure track faculty member or 

instructor to serve as the Director of Undergraduate Programs.  

B. The Director of Undergraduate Programs will report to the Chair of MBS and 

be responsible for organizing the undergraduate programs within MBS, making 

recommendations to the Chair for teaching assignments, and coordinating 

activities of the MBS Undergraduate Program Committee.    

C. The Director of Undergraduate Programs shall maintain open communications 
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4.3 Director of the Moffitt Cancer Biology Ph.D. Program.  

A. The Chair of MBS will approve the appointment of the Director of the Cancer 

Biology Ph.D. Program following nomination by the Moffitt Associate Center 
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over the FAC meetings and shall serve as the liaison between the FAC 

committee and the Chair of MBS.    

D. No MBS faculty may serve successive terms on the FAC. Exceptions can be 
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c. Suggest mechanisms to improve the representation and retention of 

underserved populations at all levels, including undergraduate students, 

graduate students, staff, and faculty.  

d. Provide an annual report to MBS faculty on the status of the DEI 

Committee initiatives.  

 

5.8 Formation of New Committees  

  

A. Any MBS faculty member can propose the formation of a new departmental 

committee by submitting a recommendation to the Director of MBS.  

B. The approval for a new committee requires a 2/3-majority vote by the MBS 

faculty.  

C. The election/appointment guidelines and organization of a new committee shall 

be drafted by the FAC and submitted to the MBS faculty for review.  Approval 

of the guidelines requires 2/3-majority vote by the MBS faculty.  

D. Approved committee guidelines shall be added to the governance document 

consistent with the amendment guidelines outlined in section 10.   

 

5.9 Ad Hoc Committees  

  

A. The Chair of MBS shall appoint ad hoc committees as necessary to carry out 

specific assignments.    

 

 

6 DEPARTMENTAL ANNUAL PERFORMANCE EVALUATIONS: 

PROCEDURES AND CRITERIA 

  

A. Purpose of Annual Evaluations: 

The performance of Faculty Members (Tenure track, Tenured, Assistant/Associate/Full 

Professors of Instruction, and Non-Tenure Track (i.e., Research Professors)) will be 

evaluated each calendar year. These evaluations will be utilized for providing constructive 

feedback to the faculty member including (a) progress toward prior year’s goals, (b) goal 

setting for the upcoming year, and (c) progress toward tenure and pr0B00F0003>-32
q
0.b2 re
W*ttfor providing constructive 
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2. The annual evaluation timeline is enforced by the College of Arts and Sciences; however, 

internal departmental deadlines for completion of the Faculty Members’ submissions on 

Archivum and the FAC evaluative reports will be set forth by the Chair. These internal 

deadlines will be communicated to the Faculty Members via email and/or in a 

Departmental Faculty meeting early in the Spring semester. Several weeks will be provided 

to Faculty Members to assemble and submit their reports by the internal departmental 

deadline.   

3. The MBS Chair may, at this time, also solicit input from the Faculty Members to 

consider in the evaluation of the performance of the Associate Chair, Graduate Director, 

Undergraduate Director, and Research Director.  

4. It is the Faculty Members’ responsibility to provide an accurate and complete evaluation 

package towards their annual activities by the departmental deadlines using Archivum, 

accessible via my.usf.edu. Materials submitted after the deadline may not be credited for 

annual evaluation. However, the FAC 
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9. 
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provided. Faculty members must also provide documentation of their contributions to 
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authors), (c) assessment of mentoring quality (i.e., assessment of progress of graduate
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publications), and the diversity in the time required to publish (publication possible within 

a short span of time compared to longer time period to complete the required work) based 

on the faculty member’s area of research. In this regard, it is the responsibility of the faculty 

member to provide sufficient detail within the research narrative (e.g., grant expenditures, 

quality/impact of publications, contributions to collaborative studies, etc.) that will help 

the FAC Committee to assess each individual case fairly. 

*N.B. Faculty Members must review the Tenure & Promotion (T&P) criteria for 

expectations for grant funding and number of publications towards a successful T&P 

process. 

** Flexibility in criteria – Consideration will be given to number of grants submitted as PI, 

papers submitted/under revision, etc. Number of grant submissions will be assessed 

together with quality of scores/reviews. Efforts to publish (manuscripts submitted, under 

review, under revision, etc.) will also be considered, in the absence of published 

manuscripts for the evaluative year. 

 

Criteria for Ratings: 

Score of 5 = the evaluative year included achievement in all of the above three categories 

described above including a PI-led grant to support the faculty’s research 

program along with a corresponding author manuscript (or more than one co-

author paper) and a scientific conference presentation (can be either a student 

or a faculty presentation).  

Score of 4 = the evaluative year included achievement in two of the above categories of 

products described above including submission of ≥ 1 large multi-year 

grant(s) along with publishing a paper or a presentation (can be either a 

student or a faculty presentation). 

Score of 3 = the evaluative year included achievement in two categories of products 

described above including submission of a grant proposal with efforts in 

manuscript preparation. 

Score of 2 = the evaluative year included achievement in one category described above 

(i.e., preparation/submission of a grant proposal or a manuscript under 

review). 

Score of 1 
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prestigious grant review panels (i.e., NIH study section panels) or leadership roles that are 

associated with a substantial time commitment are recognized and hence, not penalized for 

nominal service on internal committees.    

Evaluation of service duties of Faculty Members will be based on activities described in 

the following three categories including, but not limited to:  

a) Service to the university. This category includes but is not limited to departmental 

committees, college committees, school committees, and university committees. 

The role of the faculty member on these committees will be considered (i.e., chair 

versus member roles). Mentorship of junior faculty in/outside of MBS will also be 

recognized.  

b) Service to the Faculty Members’ scientific and professional community.  This 

category includes but is not limited to review of grant proposals (i.e., membership 

in proposal panels), editorial activities, peer-review of manuscripts and/or textbook 

chapters, leadership activities in international professional organizations, and 

organization of conferences/symposia.  

c) Service to the community. This category includes but is not limited to community 

outreach activities (judging science fairs and presentation to community members) 

and partnerships.  

d) Service to students. This category includes but is not limited to mentorship of clubs, 

letters of recommendations, or providing career counseling outside of typical 

instructional responsibility.00050>-3<00580051004C0057>-3<005C001]
.to to stu t/e0 6hy.



  19 

Leadership duties (i.e., associate chair, graduate director, undergraduate director, research 

director, etc.) are assessed in this category. Evidence of these contributions must be 

provided in the 
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B. The Chair of MBS may call additional meetings as needed or at the written 

request of 1/4 of the MBS faculty.  

C. The Chair of MBS shall prepare an agenda for meetings and have it distributed 


