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All internships must comply with U.S. Fair Labor Standards Act (FLSA). The FLSA does not limit an employer’s 
ability to hire paid interns or restrict a paid employee’s ability to get college credit for their work, nor does it limit 
unpaid internships for non-profits who rely on volunteers for their labor. Please reference the following link for U.S. 
Department of Labor Fact Sheet #71: https://www.dol.gov/agencies/whd/fact-sheets/71-flsa-internships

Student Benefits

https://www.dol.gov/agencies/whd/fact-sheets/71-flsa-internships


ACADEMIC COMPONENT REQUIREMENTS

Legislative Internship Program (LIP)
Students complete an online application and submit it on the School of Public A�airs’ website. Students that meet 
the qualifications will be contacted by the Internship Coordinator for interviews.

Registration
Students are required to register for two classes for a total of 3-6 credit hours.

• IDS 4910 Legislative Internship Seminar meets for two hours per week. This is a class with required readings 
and writing assignments. Students receive a letter grade based on the quality of written assignments, 
participation, and class attendance (class is mandatory). Students register for two credit hours.

• IDS 4942 Legislative Internship Field Work is the class students register for the internship. Students work in the 
internship o�ce for 9 hours over a minimum of two days. The days and time are determined by the internship/
placement o�ce and the student. Students receive an S/U grade for this course. Students register for anywhere 
between one and four credit hours.

Trip to Tallahassee
As part of the seminar and experience, students will take a trip to Tallahassee during the semester (the trip is 
required). You are required to notify your internship placement and your professor if you have a class on the days 
that coincide with the dates of the trip. If necessary, the course professor will verify the trip requirement. Students 
are expected to make up any class assignments they may miss when they participate in the trip.

Scholarships
Students receive a $300 scholarship for participating in LIP. It is estimated that approximately $50 of the 
scholarship will be used to pay for the hotel room during the trip to Tallahassee. The hotel rooms will be shared. The 
rest of the scholarship is for students to use as they see fit. Some students have used it for parking and gasoline to 
get to their internships, or for purchasing business attire for their internships.

NOTE: If the student owes money to USF (e.g., tuition and fees, housing, meal plan, etc.), the University Controller’s 
O�ce (UCO) will apply any financial aid payments (e.g., grants, scholarships, loans, etc.) to what is owed before the 
internship scholarship funds can be used.

Internship Placements
The School of Public A�airs will determine the internship placements. Once students are notified of their 
placements, they are to contact their supervisor and set up a time for a meet-and-greet. Initial phone and/or 
email contact should be made within one week of being notified of their placements. The time and location for 
the meeting will be determined by the student and placement o�ce. To participate in the program, students need 



• IDS 4942 Tallahassee Internship Field Work is the class students register for the internship. Students work 
in the internship o�ce for 40 hours per week. The days and time are determined by the internship/placement 
o�ce and the student. Students receive an S/U grade for this course. Students register for three credit hours.

• POS 4910 Tallahassee Internship Individual Research is the class students register for the academic seminars 
they are required to attend, and the papers they are required to write, while in Tallahassee. Students are 
required to attend the sessions and write academic assignments that relate to the seminar and assigned 
readings. Students receive a letter grade and register for three credit hours.

• POS 4941 Tallahassee Internship Field Work is the actual internship experience. Students are also required 
to write weekly reflective papers on what they experience each week and their impressions on the legislative 
process. Students receive a letter grade and register for three credit hours.

The Tallahassee Internship Program is for a total of 12 credit hours. Students are not permitted to enroll in other 
classes for the Spring semester in which they participate in the program.

Scholarships and Housing
Students receive a $1,500 scholarship for participating in TIP. The cost of housing will be covered by the College of 
Arts and Sciences.



Completed online requests are required because they assist in matching each intern with an organization consistent 



To assist the mentors in their role and to ensure that they have every opportunity to succeed, below are a few best 
practices regarding the mentoring relationship:

• Think of yourself as a “learning facilitator.”
• Emphasize questions over advice giving. Use thought-provoking questions that help  
 your intern think more broadly and deeply.
• When requested, share your own experiences, lessons learned, and advice.
• Resist the temptation to control the relationship and steer its outcomes; your intern  
 is responsible for their own growth.
• Help your intern see alternative interpretations and approaches.
• Build your intern’s confidence through supportive feedback.
• Encourage, inspire, and challenge your intern to achieve their goals.
• Help interns reflect on successful strategies they have used in the past that could  
 apply to new challenges.
• Be open to spontaneity.
• Reflect on your mentoring practice; request feedback.
• Enjoy the privilege of mentoring; know that your e�orts will likely have a significant  
 impact on your intern’s development as well as your own.



“I want to be included, too.”
Is there a sta� meeting they can attend? Can they tag along to that next project meeting or o�ce luncheon? Include 
them in the daily life of your workplace. After all, if you help them gain a broader perspective, it will help everyone 
involved.

“Please explain.”
When you assign work, make sure you give a detailed explanation. While the work may seem trivial and obvious 
to you, it may not be obvious to someone who has never done it before. Patience and a few extra minutes at the 
beginning will pay o� later when your intern can produce good work independently.

“I want to see my supervisor, please.”
Make sure that you remain accessible to your intern, and avoid any isolating work that leaves the intern without 
direct access to supervision and guidance. As newcomers, interns may not speak up if they’re feeling ignored, so the 
burden of making sure they’re okay is on the supervisor. Regular times should be scheduled to meet with the intern.

“Be prepared for my arrival.”
Brief your sta� of the student’s impending arrival and help the intern get started on a positive note. If you want to 
get a job done, you need to supply the intern with the tools they need. Also, make sure you provide the intern with a 
clear list of roles and responsibilities, highlighting any relevant deadlines and expectations.

“Appreciate me.”
Remember to enjoy your intern! You will both benefit if you take the time to appreciate contributions made by your intern.

TERMINATION OF INTERNSHIP

Every e�ort is made by both the internship coordinator and the sponsor/placement supervisor to support the 



M O R E 
I N F O R M AT I O N
Questions about the programs’ application 
process?
Contact Catherine Koziol, 
Internship Coordinator 
cjk@usf.edu

Questions about the programs’ academic 
components?
Contact Annie Valdez, 
Academic Program Specialist
annievaldez@usf.edu

S C H O O L  O F  P U B L I C  A F FA I R S
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