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of the Instructions to Bidders . 
 
EQUAL OPPORTUNITY:  

As part of the Un i ver s it y of Sout h Flor ida ’s str ateg ic plan, USF m ade a com m itm ent to fos ter a 
di ver s e com m unit y dis tin guis h ed b y a shar ed pur pos e, co lla bor at io n, op en an d t im el y 
com m unic ation, m utual res pec t, trus t, and inc lus i ven e s s.  The Un iv er s it y of S out h Fl or id a is an 
equa l oppor t un it y ins t itut io n, an d, as suc h, str on gl y enc our a ges th e la wf u l us e of Cer tif ied 
Busin es s En ter pr is e ( CBE) inc lu di ng cer t if ied Mi nor it y (MBE), W om en (WBE), and  Vet er an (VBE) 
bus in es s ent er pr is es in the pro vis i on of des ig n and  cons tr uc tio n re lat ed ser vic e s by pro vid in g a 
fair and equ al opp or tun it y t o com pete f or, or for par tic i pati on in, des i gn and/or co ns tr uc tion rela ted 
ser vic es . 

Assis tanc e is ava il abl e f rom the USF Su pp li er Di ver s it y Progr am off ic e in suppo r t of eff or ts and 
outr eac h proc es s regar d in g C BE partic ipat io n.  

The USF Supp li er Di ver s it y Progr am  
USF Pur c has in g Ser v ic es  
www.us f.edu/su ppl ier d i ver s it y  
T elepho ne: 813- 974-2481 
Em ail: vend or ap ps@usf.ed u  

 
PUBLIC ENTITY CRIMES:  

As requir e d b y Section 287.133 (Publ ic Ent it y Crim e), Flor id a St atut es , a Co ntr ac tor m a y not 
subm it a bid for this proj ec t if it is on the co nv ic ted ve ndor lis t f or a publ ic ent it y crim e com m itted 
with in the pas t th ir t y -six (36)  months.  The suc c es s f ul Con tr ac tor m us t war r ant t hat it wi ll ne ith er 
uti li ze the ser v ic es of, nor contr ac t with, an y s upp li er, Su bc ontr ac t or, or Co ns ult ant in ex c es s of 
twent y -five t ho us and dol lar s ($25,000.00)  in co nnec t i on wi th th is proj ec t f or a per iod of thir t y -six 
(36)  months f rom the date of their bein g plac e d on  the conv ic ted ve ndor lis t.  

 
UNIVERSITY BIDDING PROCESS:  

T he Uni ver s it y res er v es th e rig ht to ex ten d, hal t, or pos tpon e th e bidd in g proc es s by Addend a at 
an y tim e by not if ic ati on of Gener al Co ntr ac tor s or Prim e Bidd er s, pre c as t Conc r ete 
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Contractor Agreement. 
Contractor:  Any individual, firm, partnership or corporation entering into an agreement to 

perform the Work specified herein. 
Drawings:  The drawings or reproductions thereof pertaining to the Work to be performed 

and which have been prepared or approved by the Architect/Engineer. 
Owner:  University of South Florida Board of Trustees, A public body corporate, or 

Authorized Designee. 
Project Manual: All items listed in the Project Manual Index.  
Proposal: A bid for the contemplated Work which the Bidder shall submit on approved 

forms. 
Public Entity Crime:  A crime as defined in Sections 287.132 (Legislative Intent) and 287.133 

(Public Entity Crime), Florida Statutes. 
Specifications:  See Subparagraph 1.1.6  (Specifications) of the General Conditions. 
Surety:  The corporate body which is bound with and for the Contractor, which is 

primarily liable and which guarantees the faithful performance of the Contract. 
 
B-2 QUALIFICATION OF BIDDERS  

PREQUALIFICATION:  
In order to be eligible to submit a Proposal, a Bidder must: 
(1) Where the scope of the Work falls within the provisions of Chapter  489 (Contracting), Florida 

Statutes hold the required applicable license in good standing at the time of the receipt of 
bids; 

(2) Hold a currently active Florida Corporation Charter Number in accordance with Chapter 607  
(Corporations), Florida Statues, if the Bidder is a corporation; 

(3) Meet any special requirements set fort38
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Bonds, a Surety Company must meet the following requirements at the time the invitation to 
bid is issued: 

a. Be in good standing with the Florida Department of Insurance. 
b. Authorized or approved to do business in the State of Florida. 
c. Authorized to write Surety Bonds in the State of Florida. 
d. For projects for which the contract amount is 
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and if received prior to the Opening of Bids.  No bid modification will be accepted after the close 
of bidding has been announced.  Modifications may be in the form of telegrams or may be 
indicated in the modification space provided on the Proposal Form. 

IMPORTANT NOTE:  Modifications indicated on the outside of the sealed bid envelope and 
unsigned modifications will have no status and will not be a consideration of the bid award, but 
will not serve to disqualify the Bidder. 

Modifications to a bid will be read by the Owner or Architect/Engineer prior to the reading of the 
formal bid. 

 
B-18 WITHDRAWAL OF BIDS  

Bids may be withdrawn on written or telegraphic request received from Bidders prior to the time 
fixed for opening of bids.  Negligence on the part of the Bidder in preparing the Proposal confers 
no right for withdrawal of the bid after it has been opened.  No bid may be withdrawn after the 
opening of bids is commenced. 

 
B-19 RECEIPT AND OPENING OF BIDS 
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business enterprises in the provision of design and construction-related services by providing a 
fair and equal opportunity to compete for, or for participation in, design and/or construction-
related services. 

Assistance is available from the USF Supplier Diversity Program office in support of efforts and 
outreach process regarding CBE participation. 

Office of Supplier Diversity 
Business & Finance 
University of South Florida 
Telephone: 813-974-4485 
Email: osd@usf.edu 

 
B-26 SPECIAL CONDITIONS 

Bidders shall be thoroughly familiar with the Special Conditions and their requirements. 
 
B-27 PARTIAL SETS OF BIDDING DOCUMENTS  

Familiarity with the full set of Bidding Documents is recommended to assure that the interface 
among trades is fully identified.  The sale of a partial set of Bidding Documents is predicated upon 
the buyer having had the opportunity to examine a full set, and having accepted the full 
responsibility for determining that the purchased partial set provides the information necessary to 
convey the full requirements as revealed by the complete set.  Neither the Owner nor the 
Architect/Engineer shall be liable for the information revealed on less than complete sets of 
Bidding Documents. 

 
B-28 SUPPLEMENTARY CONDITIONS TO THE GENERAL CONDITIONS
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LIST OF SUBCONTRACTORS 
 
1. LIST OF SUBCONTRACTORS  
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3. SUB-DIVISIONS OF THE LISTED SUBCONTRACT  
This section is to be filled out ONLY if the Bidder intends to award one of the above listed subcontracts to 
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PROPOSAL FORM 
 
FROM:       

(Bidder’s Name) 
      
(Address) 
      
(FL Corporate I.D. Number) 

 
TO:       Director, 

Facilities Management – Design & Construction 
University of South Florida 
4202 East Fowler Avenue, OPM 100 
Tampa, Florida 33620-7550
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